Project Director - CRE

Description: 
Job Summary

The Project Management Director for Real Estate is responsible for recommending and implementing strategic and comprehensive project management services in support of the corporation's business activities. Activities include responsibility for benchmarking and monitoring project management process guidelines and tools to be used on a national basis to support school renovation and construction projects over $ 1MM. The position requires the coordination and facilitation of design, construction and site project management personnel to support the acquisition and disposition of school and office space, implementation of corporation's standards, building renovations and expansions, and the direction of internal and external design and construction personnel and/or business partners. Development, management and tracking of budgets as related to all areas of responsibility are critical to the success of this position. This position will require daily interaction with the CRE-AVP's and may coordinate with the school President and Group Vice President as required. Incumbent must assure that the EDMC philosophy: quality services to clients; development, growth, involvement, and recognition of employees; sound economic principles; and environment which is conducive to innovation, positive thinking and expansion - is considered in carrying out the duties and responsibilities of this position. 

Key Job Elements
· Assist school systems and EDMC organization with the strategic planning including clarification of scope, resource planning, cost estimation, risk and site assessments, timelines and other key planning and execution documents. Project ranges are intended to be $ 1 MM (Million) or more. The number of projects will vary and be dependent on investment programming provided at the executive level. It is anticipated that this position will direct up to $ 20MM in projects on an annual basis. 

· Direct the activities of others and is accountable for all facets of project planning, design and execution Manage project costs and insure that EDMC is getting the most cost effective solutions through competitive bidding, enhanced construction techniques, etc. 

· Recommend improvements to corporation metrics and implements school system (standards). Actively solicit feedback from internal business partners to drive the CI (Continuous Improvement) process within Corporate Real Estate and EDMC. 

· Update, manage and insure compliance with school system standards. Perform post occupancy evaluations and leads lessons learned meetings. 

· Maintain project timelines, monitor lease requirements and all facets of timing of projects. Ensure staffing and outside vendors are able to perform tasks in timely fashion. Provide weekly project updates to communicate the status of projects from inception through final closure. 

· Work with Corporate Real Estate AVP's to recommend selection of new office/school space, including subjective and financial analysis of alternative locations, negotiation of business terms legal terms, development and coordination of the approval processes. Insure longer term commercial needs are met including equipment service contracts, etc. to support ongoing operations. 

· Communicate and act as a liaison between the Transaction component of CRE (Corporate Real Estate), the VP's of CRE, and other Project Management Directors. Driving key relationships with counterparts in other departments as well school system GVP's/Presidents is required. 

· Manage system relationships in compliance with corporation's procurement and independence policies. Recommend and implement programs to improve the quality of the procurement process for capital projects. 

· Facilitate and coordinate external project managers and be responsible for the implementation of strategies to establish and maintain relationships with EDMC team members, and key service providers and/or business partners. On-going management of these relationships includes direct reports, brokers, attorneys, architects, project managers, contractors, and furniture and material providers, in compliance with the corporations procurement and independence policies. Position requires the ability to encourage new thinking in the corporation and support innovative strategies promoting the management of efficient and effective learning processes. 

· Other duties as assigned. 


Reports To:
Vice President of Design and Construction for Corporate Real Estate 
Directly Supervises:
Project Management Team 
Interacts With:
Internal: AVP's - Corporate Real Estate, VP's of Corporate Real Estate, Sr. VP Real Estate, CFO, Peers in all financial and business teams within EDMC. External: Brokers, contractors, architects, counsel, developers/landlords, consultants, vendors, economic development officials, local municipal and utility officials Coordinates with: Law Department, Executive Committee, Senior Level Management, CFO, Corporate Services (IT, Procurement, etc.), Risk Management and Tax Departments, Project Directors and Managers Must be able to effectively manage the direct reports and to insure connectivity with other key peer groups or team members 

Job Requirements

Knowledge: 
· Undergraduate degree and/or advanced degree in related discipline (business, real estate, architecture, engineering or law) 

· 15+ years corporate or commercial real estate (or related experience). 

· Design, engineering or construction background combined with project management experience required. 

· Understanding of legal and financial aspects of the project management and financial planning processes. 

Skills: 
· Excellent communication skills, both written and oral. 

· A comprehensive understanding of project management techniques, methodologies and best practices. 

· Strong computer literacy skills both analytical and report writing. 

Abilities: 
· Ability to interact effectively as a leader 

· Ability to manage multiple tasks and successfully meet deadlines. 

· Must have the ability to travel up to 70% domestically. 

· Must have the ability to work 3-5 in the Pittsburgh office monthly. 

Click here to submit your resume to this position: http://edmc.hua.hrsmart.com/ats/js_job_details.php?reqid=1887
